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Dear UCS Parent/Guardian: 

This updated Return to School parent handbook provides information for our transition to in-person 

learning for all grades and programs. It is intended to be an accessible, “one-stop spot” for parents 

partnering with us for the safe return of our students. We will continue to revise this document as 

necessary and share those updates with you. 

Since the beginning of the pandemic in Michigan, our staff, parents and 

community members have worked together to implement many changes 

during a rapidly evolving environment. Through it all, we have used three 

priorities to guide this planning: 

 Health and safety 

 Academic excellence and access  

 The ability to effectively implement the Return to School 

 

Here are the next steps in our return to full in-person instruction: 

 Students in self-contained special education programs and our secondary English Learner 

courses are scheduled to return to four days per week of in-person instruction beginning the 

week of March 1. Parents in those programs have received information directly from the 

Special Services and our secondary principals regarding this return.  

 For the remainder of K-12 students, we will return to four full days – Monday, Tuesday, 

Thursday and Friday – beginning the week of March 15. Wednesday will remain a remote 

learning day. Your school principals will shortly be sharing information with you directly on 

how this change will impact your child’s school.  

 It is our intention to return to full in-person instruction the week of April 19. This is one week 

after Spring Vacation and allows for the district to address the community impact of possible 

travel during the annual Spring Break.  

 Students who are enrolled in the Virtual Academy will remain in on-line instruction through 

the remainder of the school year.  

 Our work will continue to focus on providing all families a full in-person environment this 

Fall. A virtual academy taught by UCS teachers will continue to be offered to families who 

want to keep an on-line option for their student. 

The global pandemic has impacted every aspect of our lives, and we recognize that any changes we 

make impacts families in unique ways. I encourage you to continue working directly with your school 

principals and teachers. They are the individuals that best understand your school community and 

can directly address the needs of your child.  As always, our entire team will support these efforts 

and our educational vision to give your child every opportunity for success throughout their future.  

Sincerely, 

 

Robert S. Monroe 

Interim Superintendent 
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Implementation and Timeline 

Careful and deliberate. Throughout the planning process, this approach has been an 

integral part of our ability to move forward with in-person services for our students and 

families.  

All students who are currently in the remote/in-person learning plan will move to four, 

full days beginning the week of March 15. Students with families who chose the UCS 

Virtual Academy for the second semester will remain in on-instruction for the remainder 

of the year. Students returning will be in a hybrid or cohort setting. Further evaluation to 

increase face-to-face opportunities will be considered for the period following mid-

winter break and spring break.  

 

Elementary Education 

Our kindergarten – sixth grade students will begin full-day of instruction on Monday, 

Tuesday, Thursday and Friday beginning the week of March 15. Wednesday will 

continue to be a remote learning day. This schedule will continue through at least mid-

April, when we are targeting the full return to in-person learning for families who have 

chosen this option.  

Early Elementary schools will begin at 8:20 a.m. and end at 3:10 p.m. Late schools will 

begin at 9:10 a.m. and end at 4 p.m. Students will also begin in-person learning for their 

physical education, media center, art and music classes. I addition, schools will create a 

recess schedule that will follow all district safety protocols. 

 

Secondary Education  

Students enrolled in the remote/in-person learning model will use the cohort schedule 

that was shared with families earlier this school year. This schedule reduces the 

interaction of students. Students are assigned by schools based on their last name.  

 

UCS Virtual Academy 

The UCS Virtual Academy is a completely online option for families. Enrollment was 

held during August and students will be enrolled in the academy at least through 

the end of the first semester.  

More information is available at: https://uticak12.org/ucsvirtualacademy.  

https://uticak12.org/ucsvirtualacademy
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Safety Protocols 

UCS is a community that cares about its students and each other. Your support of these 

guidelines protects your child and the essential adults – teachers, support staff, 

administrators – who are there every day to support and care for our students.  

Our success in continuing to transition is directly tied to every member of our school 

community doing everything they can to mitigate the spread of COVID-19.  

 

Self-Screening 

Self-screening students before school is essential to the health and safety of the school 

community. (See Appendix A.) 

Before your child leaves in the morning, ask these simple questions: 

 In the past 10 days has the student tested positive for COVID-19? 

 In the past 14 days has the student come in close contact with someone who has 

tested positive for COVID-19? 

 Has the student traveled outside of the country?  Currently, CDC requires 

travelers to quarantine at home immediately upon return from international air 

travel.  This should be for a minimum of seven (7) or ten (10) calendar days  

 Is the student experiencing one or more of the following symptoms? 

o Temperature of 100.4 degrees Fahrenheit or higher when taken by mouth 

o Sore throat 

o New uncontrolled cough that causes difficulty breathing 

o Diarrhea, vomiting or abdominal pain 

o New onset of severe headache, especially with fever 

The answer should be no to all of these questions. If not, your child should remain at 

home for their protection and the health and safety of his/her classmates and the adults 

in your local school.  Please call your school’s office to communicate this absence. 
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Building Protocols 

The hybrid approach and gradual return of small groups supports health and safety by 

reducing the number of students in a building at the same time and interaction among 

individuals.  

Our school staff members have been working collaboratively to establish the health 

measures that will be in place when our students return. These protocols include: 

 Regular, scheduled handwashing with soap and water 

 Limiting the sharing of personal items and supplies to small groups and 

disinfecting between use 

 Keeping student personal items limited and making sure they are individually 

labeled and placed in student cubbies, desks, containers or backpacks.  

As schools reduce the hybrid(cohort) learning model, the district will follow CDC 

guidelines to support distancing “to the greatest extent possible.”  
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Everywhere a Sign! 

 
 

  
 

Our staff will be modeling proper protocols for our students, including line-ups, 

movement in the halls and distancing. In addition, we have placed reminders 

throughout the schools about the importance of taking simple steps to support our 

health and safety measures.  

The signs are in place to encourage students to wash their hands frequently, maintain 

appropriate distancing, help locate disinfecting stations and reminders on wearing face 

coverings. There is also signage on each UCS school entrance reminding everyone about 

COVID-19 protocols.  

Examples of our signs are shown in Appendix B. 
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Face Coverings 

Face coverings provide an essential shield to mitigate the spread of COVID-19 from 

spreading from child to child, adult to child, child to adult or adult to adult.  

Face coverings will be used by all individuals in schools at all times. This includes 

hallways, indoor common areas and classrooms.  

The only exceptions will be during the meals or taking a water break. When removing 

the face covering to eat, they should only be touched by the strings and students should 

be careful not to rub their eyes, nose or mouth.  

Below is a sign being displayed at schools that shows the proper way to wear face 

coverings.  

 

If there is an underlying medical condition that impacts your child’s ability to wear a face 

covering, please contact your school principal.  

Thank you for keeping our staff and students safe! 
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Elementary Recess Breaks  

Building principals in collaboration with their staff will create and schedule recess breaks 

that ensure appropriate distancing among students and reduces the interactions 

between groups of students.  

 

UCS Transportation 

Students are eligible for transportation 

service if their residence is 1.5 miles or 

farther from the school. Elementary students 

should not walk further than 0.5 mile to 

reach a bus stop and secondary students 

should not walk further than one mile. 

The district website has been updated with 

busing information as applicable groups of students return.  

 

On the Bus 

For students receiving bus service, the commitment to health and safety for in-person 

learning starts and ends each day at their bus stop.  

Prior to entering the bus, students will need to use hand sanitizer provided by the 

district and wear face coverings. The students should look to their driver for instruction 

on proper seating and distancing to the extent possible while on the bus and the 

process for exiting the bus at arrival at school.  Students may also be asked to abide by 

any necessary seating assignments in the event that contact tracing is necessary.  

Before and after each run, buses will be cleaned and disinfected, including frequently 

touched surfaces and any specialized equipment students may need to ride the bus 

safely. If weather permits, the windows will be open to allow the air to thoroughly 

circulate.  

 

  

https://uticak12.org/cms/one.aspx?portalId=578321&pageId=5576147
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UCS Food and Nutrition Services 

We appreciate the opportunity to provide you with nutritional services. We hope that 

you will take advantage of this opportunity. All students attending in-person programs 

will be provided meals by the UCS Food & Nutrition Services department. Meals are 

available at no cost through funding provided by the USDA this school year only.   

For Elementary students, breakfast will be available every morning. Breakfast must be 

ordered the day before by your student with their teacher. Lunch will also be provided in 

school. Students will order lunch with their teachers in the morning. For menus please 

go to https://uticak12.nutrislice.com/menu.   Meals are available at the remote pickup 

locations during the designated times listed below for remote learning days.   

For allergies, please have your physician fill out and 

sign the MDE Dietary Needs Form. These forms 

need to be returned to the school or the Food and 

Nutrition Service office. Someone from the office of 

Food and Nutrition Services will contact you about 

the request.    

For more information and to see menus go to: https://uticak12.nutrislice.com/menu   

Virtual Academy families can receive meals through distribution sites.  Remote food 

service information can also be found at : www.uticak12.org/RemoteFoodService. Please 

only pickup meals for those students that are not receiving food at school. 

For more information and to see menus go to: https://uticak12.nutrislice.com/menu  

Virtual Academy families can receive meals through distribution sites located 

throughout the community.  Remote food service information can also be found at : 

www.uticak12.org/RemoteFoodService. Please only pickup meals for those students that 

are not receiving food at school or for those that are having food sent home.  

 

Remote Learning Food Distribution Locations   

Wednesdays  4:00 p.m. – 6:00 p.m.  

Eisenhower High School  

Stevenson High School  

  

https://uticak12.nutrislice.com/menu#_blank
https://uticak12.nutrislice.com/menu#_blank
http://www.uticak12.org/RemoteFoodService#_blank
https://uticak12.nutrislice.com/menu
http://www.uticak12.org/RemoteFoodService
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In the Cafeteria  

The following protocols will be followed in the cafeteria:  

         Students will wear face coverings until they are seated  

         Signage and floor markings will assist students with proper entry and exit points  

In addition, our staff will be using face coverings, masks and gloves. We will be 

installing barrier protection where appropriate 

 

Visitors to School 

We love having parents volunteer in our schools. Unfortunately, we need to limit the 

interactions among adults and students to reduce the possible spread of COVID-19.   

Visitors are not permitted at school at this time. If you do have a need to meet 

personally with school staff, please call ahead to make an appointment. Before you 

arrive, please make sure you have completed a self-screening process (see Appendix A 

for self-screening document), wear a face covering and use hand sanitizer as you enter 

the building.  Be sure to have your photo ID available.  

 

Space for Students Experiencing Symptoms 

For students who may be experiencing symptoms that appear related to COVID-19, a 

room has been designated for them to wait in until a family member arrives to pick 

them up. The room is disinfected after every use and ensures that we are doing 

everything possible to reduce possible exposure in our school.  
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Communication of COVID-19 Cases 

We are doing everything possible to keep students and staff safe.  

In the event of a confirmed case of COVID-19, information will be shared with the 

school community. The communications will begin with direct contact to those who may 

have interacted with the individual and making our staff aware. After those 

communications are complete, a school wide notice will be emailed to families.  

The district also works closely with the Macomb County Health Department, which 

follows its protocols for contacting individuals through contact tracing. 

It is important that we maintain privacy rights for individuals in our community who may 

have tested positive for COVID-19.  Our district and school cannot provide information 

that would identify the person to the general public. Your understanding is appreciated.  

More information about the COVID-19 reports in schools and community transmission 

levels is available on the district dashboard.  

 

Resolving Concerns 

All decisions supporting the return to in-person learning are made to support the 

district’s educational mission and what is in the best academic interests of our students. 

We also recognize that any change will have an impact on UCS families during the 

transition.  

 

As public employees, every member of our team is committed to serving our 

community and addressing their concerns. The following are helpful in working with our 

staff to resolve your concern: 

 

 Conversations should be respectful. We recognize these are emotional and 

challenging times. We want to make sure we are able to have an effective 

conversation with you that results in a positive resolution.  

 Be mindful that we may need time to gather more information. Issues that need 

to be addressed may be complex and involve a number of other individuals. 

Please allow us time to take your information and look into the issue for you.   

 Always start at the level closest to your child – The individuals who directly 

understand specific issues in their school communities are those who work 

directly with your child – your teacher and school principal.  

  

https://www.uticak12.org/cms/One.aspx?portalId=578321&pageId=44091348
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Your Child's Teacher 

 Curriculum questions 

 Questions regarding student's progress 

 Information that may impact your child's learning 

Your Child's Principal 

 Program and classroom concerns, following conversation with teacher 

 Discipline concerns 

 Building management questions 

 Curriculum questions 

Typical District Inquiries 

 Issues that are not resolved at building level 

 Student Enrollment 

 Transportation  

 Food and Nutrition Services 

 Athletics 

 Policies and Procedures 

 Non-Discriminatory Policy 

  

mailto:questions@uticak12.org
http://utica.ss9.sharpschool.com/cms/one.aspx?portalId=578321&pageId=1181428
http://utica.ss9.sharpschool.com/cms/one.aspx?portalId=578321&pageId=1181428
http://www.uticak12.org/cms/One.aspx?portalId=578321&pageId=3647657
http://utica.ss9.sharpschool.com/cms/one.aspx?portalId=578321&pageId=803175
https://uticak12.org/academics/co_curricular/athletics
http://utica.ss9.sharpschool.com/cms/One.aspx?portalId=578321&pageId=1221983
http://utica.ss9.sharpschool.com/cms/One.aspx?portalId=578321&pageId=5289623
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UCS Wellness 

 

 
 

Utica Community Schools has created a wellness page for parents that provides 

resources to make sure we are all caring for our physical, mental and social well-being. 

The page includes resources for self-care, supporting your child and remote learning 

strategies.  

 

The page is located at http://www.uticak12.org/ucs_wellness 

  

http://www.uticak12.org/ucs_wellness
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Appendix A: Parent Self-Screening Tool 
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Appendix B: UCS COVID-19 Building Signage 
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Appendix C: Communications Choices 

 




